
     California Department of Education – Child, Youth, and Family Services Branch 
 

  Child Development         MANAGEMENT  
  Division                BULLETIN 

 

 
 
 
 

ATTENTION: Current California Department of Education, Child 
Development Division, center-based contractors interested in 
providing services for children ages three and four years in the 
following counties:   
 
Butte, Fresno, Kern, Los Angeles, Madera, Merced, Orange, 
Riverside, and Solano 

 
IMPORTANT DATES 

 
RFA Release Date...........................................................March 13, 2002 
Information Sessions.................................................... March/April 2002 
Application Due Date......................................................April 24, 2002 
Application Review Period ............................................ April/May 2002* 
Appeal Period........................................................................... May 2002* 
Tentative Offers of Funding ................................................... May 2002* 
Final Award Notification.......................................................... May 2002* 
 

*The dates listed above are proposed dates and are subject to change.  
 

PURPOSE 
 
The California Department of Education (CDE), Child Development Division (CDD), contracts with 
public and private agencies to provide comprehensive, coordinated, affordable, and quality child 
care and development services for children. This RFA expands center-based State Preschool 
(GPRE) program services to eligible three- and four-year-old children in the counties listed above. 
 
Priority for funding is given to underserved communities as identified by the Local Child Care and 
Development Planning Councils (LPC) in accordance with Education Code (EC) Section 8289, 
et seq. In addition, CDE established readiness to serve children as a high priority. Readiness is 
determined by the licensing status for each site. 
 
To be eligible to receive state-subsidized GPRE program services, children must meet age 
requirements, and families must meet income requirements. 

Subject: Request For Applications (RFA) To Provide 
State Preschool Program Services  

No.:  MB 02-01  
 

Authority: Education Code, Division 1, Part 6, Chapter 2, 
Articles 1, 7, 12 and 14.  
California Code of Regulations, Title 5, 
Education, Chapter 19, Subchapter 2, Article 1, 
Subchapter 4, Articles 1, 2 and 3.  

Date:  March 13, 2002 

 Expires:  June 30, 2002 
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I. INFORMATION SESSIONS 
 

Applicants are strongly encouraged to attend one of the scheduled information 
sessions. These sessions will provide potential applicants information on the program and 
process for requesting funds for the program described in this Management Bulletin. Each 
session will include an overview of the application submission requirements, budget and fiscal 
requirements, scoring methodology, and information on the special allocation for facilities 
funding. The agenda will be the same for both sessions.  
 

Date Time City Location/Address 

March 27, 2002 
(Wednesday) 9:00 to 1 :00 Los Angeles 

Ronald Reagan State Building 
300 South Spring Street 
Los Angeles, CA  90013 

April 8, 2002 
(Monday) 

9:00 to 1:00 Fresno 
Fresno State Building 
2550 Mariposa Mall, Room 1036 
Fresno, CA  93721 

 
II. WHO MAY APPLY UNDER THIS APPLICATION 
 

An agency must be a current CDE/CDD contractor with a “clear” contract status to qualify for 
State Preschool expansion funding described in this Management Bulletin. An agency may 
apply for these funds if the agency meets the following two requirements: 

1. The applicant agency currently provides center-based subsidized services to three- and 
four-year-old children through one of the following CDE contract types: 

• GPRE (State Preschool, Part-Day) • GMIG (Migrant Child Care) 
• GWAP (State Preschool, Full-Day) • GCAM (Campus Child Care) 
• GCTR (General Child Care) • GHUD (General HUD Child Care) 
• FCTR (CCDF, Center-Based) • FHUD (Federal HUD Child Care) 

2. The applicant agency agrees to provide State Preschool program services in one or more of 
the following counties:  Butte, Fresno, Kern, Los Angeles, Madera, Merced, Orange, 
Riverside, or Solano. 

 
An agency is not eligible to apply for funds if any of the following apply: 

 
1. The agency is a new CDE/CDD contractor with less than one fiscal year experience 

operating a CDE/CDD contract. 

2. The agency has an executed subcontract with a CDE/CDD contractor and does not hold an 
executed contract directly with CDE/CDD for the contract types listed above. 

3. The agency evidenced fiscal or programmatic violations that resulted in any of the following: 

• Decision to terminate the agency’s contract with CDE; 
• Decision to non-renew the agency’s contract with CDE; or 
• Decision to place the contractor on conditional contract status. 
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In addition, CDD reviews three years of contract history for each applicant agency. CDD may 
not offer an award of funds under this Management Bulletin if CDD determines the addition 
of increased services under the new contract could place the agency’s existing contract at a 
fiscal or programmatic risk. 

 
III.  LICENSING REQUIREMENTS 
 

The applicant must be licensed or be eligible for licensing in accordance with California Code 
of Regulations, Title 22, Social Security, Division 12, Child Care Facilities Licensing 
Regulations (22 CCR), or be exempt from licensing (e.g., preschools on military installations 
or tribal lands) at the time the application is submitted. CDD reviews the applicant’s licensing 
status with the Department of Social Services (DSS), Community Care Licensing (CCL) 
Division. If the proposed facility is exempt from licensure, the applicant must include 
documentation of exemption with the application and ensure compliance with health and 
safety regulations for GPRE program sites as specified in 22 CCR, Community Care 
Licensing Regulations. Services to children shall not begin until the contractor submits to 
CDD a copy of their site license or provides verification of their license exempt status.  
 
Note: The subcontractor must also meet the same licensing requirements as the primary 
contractor at the time the application is submitted. 

 
IV. GPRE PROGRAM FUNDING REQUIREMENTS AND CONTRACT INFORMATION 
 

Approximately $14.76 million (annualized) is available to expand GPRE services to subsidize 
eligible families and children. These funds cannot be used to increase existing Minimum 
Days of Operation (MDO) or to request adjustments to the current daily rate for existing 
program services described in CDD program contracts. Agencies provide services for a 
minimum of 175 days to a maximum of 180 days per year. There may be rare programmatic 
reasons why an agency may not be able to operate their program under the required MDO. 
An agency proposing to operate a GPRE program less than 175 days must attach to the 
application a written request to waive the MDO requirement. CDD will consider the request at 
the time the application is reviewed. If an award is offered, CDD will notify agencies of the 
response to their written request for a MDO waiver. 

 
The contract period is July 1, 2002, through June 30, 2003. For purposes of this application, 
all applicants must submit program calendars detailing their proposed days of operation 
during this period. 

 
For each child day of enrollment, the daily Standard Reimbursement Rate (SRR) is subject to 
negotiations with CDE’s Child Development Fiscal Services (CDFS) Unit, but will not exceed 
$17.61 per child per day. CDFS negotiates the annual Maximum Reimbursable Amount 
(MRA) based on the agency’s proposed service level and budget. Agencies with an existing 
GPRE contract will have their existing contract amended to include this new award. If the 
existing and new daily rates are different, they will be blended to determine a single daily 
rate. 
 
Agencies that currently do not operate a GPRE program will be on provisional status during 
the first year of program operation if awarded funds under this RFA. Provisional status is 
contract-specific, and usually continues for a minimum of one fiscal year. 
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A. Start-Up Allowance (Service-Level Exemption)  
 
In accordance with EC Section 8275 and 5 CCR Section 18034, the contractor may be 
allowed up to fifteen (15) percent of the annual contract amount as a Start-Up 
Allowance. This allowance is not additional funding, but is part of the total contract 
amount. Ordinarily, the contract reimbursement is limited to the actual amount of service 
earnings (enrollment times contract rate). However, since new or expanding programs 
may not have sufficient enrollment during the first contract period while the program is 
starting up, the statute allows a certain amount of legitimate expenses to be reimbursed 
without providing services. This service-level exemption is referred to as a “Start-Up 
Allowance,” and may be reimbursed if claimed as expenses, up to the limits specified in 
the contract. CDFS negotiates the actual amount of the Start-Up Allowance with the 
successful applicant based on demonstrated need. The amount may include, but not be 
limited to, the following costs: 

 
1. Employment and orientation of necessary staff. 
2. Setting up the program and facility. 
3. Finalization of rental agreements and making necessary deposits. 
4. Purchase a reasonable inventory of materials and supplies. 
5. Purchase an initial premium for insurance. 
 

B. Subcontracting 
 

If the agency intends to subcontract with another entity to administer and/or provide 
program services, the agency must declare this intent in their application. The 
subcontractor’s authorized representative is required to sign the application stating their 
interest in subcontracting. The agency must provide all listed information on the intended 
subcontractor. Subcontracting information must be included in the agency’s application 
unless this information is not available at the time the application is submitted. As soon 
as the subcontracting information is available, CDD requires agencies to provide a letter 
that includes all subcontracting information. CDD will determine the subcontractor’s 
eligibility to provide GPRE program services. If CDD finds the subcontractor is not 
eligible, the applicant has the option to withdraw their application or select another 
subcontractor. Please note that the primary contractor is responsible for compliance 
with programmatic and fiscal requirements of the program. 

 
Applicants that are awarded funding to provide direct program services as primary 
contractors under this Management Bulletin will not be authorized to subcontract these 
services during the first year of program operation. After the first year, applicants may 
subcontract all or part of their contract to another agency (reference Funding Terms and 
Conditions and Program Requirements for limitations). 

 
V. DESCRIPTION OF THE STATE PRESCHOOL PROGRAM 
 

The California State Legislature intends that all families have access to child care and 
development programs regardless of ethnic status, cultural background, or special needs, and 
that these subsidized programs be provided to eligible families to the extent funding is made 
available by the Legislature. 
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The GPRE program is a part-day program. Classes must operate a minimum of three (3) 
hours per day, excluding home-to-school transportation time.  
 
Children referred by child protective services have first priority for services. After children in 
the first priority are served, contractors give priority to eligible four-year-old children prior to 
serving eligible three-year-old children. Within these age groups, contractors admit families 
with the lowest adjusted monthly income first. 
 
GPRE program components include health, nutrition, social services, and staff development to 
enable a child to successfully progress at his or her developmental level and be ready to enter 
kindergarten. In addition, a GPRE program must specifically have the following minimum 
services, which indicate program quality: 

1. A physical environment that is safe and appropriate to the ages of the children and meets 
applicable licensing standards; 

2. Program activities and services that are age appropriate and meet the developmental 
needs of each child, including, but not limited to, activities for social, emotional, cognitive, 
and physical development; 

3. Program activities and services that meet the cultural, linguistic, and other special needs 
of children and families being served; 

4. Family and community involvement; 

5. Parent education and involvement; 

6. Efficient and effective local program administration; 

7. Staff who possess the appropriate and required qualifications and experience. The staff 
shall also reflect the linguistic and cultural make-up of children and families in the 
program. The use of intergenerational staff is encouraged; 

8. Support services for children, families, and providers of care; 

9. Provision for nutritional needs of children; 

10. Social services that include, but are not limited to, identification of child and family needs 
and referral to appropriate agencies; and 

11. Health services that include referral of children to appropriate agencies for services. 
 
Furthermore, a GPRE program must comply with the general provisions set forth in 5 CCR 
Section 18130 et seq., and the general program requirements set forth in 5 CCR Section 
18271 et seq. 
 
CDD requires each agency to maintain a developmental profile that documents the 
emotional, social, physical, linguistic, and cognitive growth of each child served, and to 
identify, plan, and conduct age and developmentally appropriate activities. 
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Program contractors must provide appropriate supervision and maintain staffing ratios in 
accordance with 5 CCR Section 18290. 
 
Qualitative and Quantitative Measurements 

 
CDD measures each contractor’s child care and development program performance 
qualitatively and quantitatively (EC Section 8261 and 5 CCR Section 18279). For detailed 
information please refer to the Funding Terms and Conditions for State Preschool programs.  

 
VI. APPLICATION PREPARATION INSTRUCTIONS AND SUBMISSION REQUIREMENTS 
 

A. Application Preparation Instructions 
 

CDD requires applicants to complete the applications for funding in accordance with the 
following instructions: 

 
1. Application Package Preparation: Applicants must prepare one application package 

for each LPC priority group within a given county. If an agency proposes to serve 
multiple zip codes in the same LPC priority grouping, only one application package is 
required. The following examples provide additional application preparation 
instructions to agencies seeking funding to provide services in more than one LPC 
priority group and/or in more than one county: 

 
• If an applicant proposes to serve children in a single LPC priority group in two 

separate counties or two separate Service Planning Areas (SPA), the applicant 
must submit two separate application packages, one for each county or SPA. 

 
• If an applicant proposes to serve children in two LPC priority groups in a single 

county or SPA, the applicant must submit two separate application packages, one 
for each LPC priority group. 

 
• If an applicant proposes to serve two LPC priority groups in two separate counties 

or SPAs, the applicant must submit four separate application packages (e.g., one 
for County/SPA A, LPC priority 1; another for County/SPA A, LPC priority 2; a third 
for County/SPA B, LPC priority 1; and a fourth for County/SPA B, LPC priority 2). 

 
2. Format:  All pages of the application must be submitted on 8 ½ x 11 inch white paper, 

single-sided only.  
 

3. Presentation of Application:  Do not attach covers or place applications in binders. 
Please ensure that each application is adequately secured with a staple in the upper 
left-hand corner. 

 
4. Cost of Preparing the Application:  The agency is solely responsible for all costs 

incurred in the development of its application(s). These costs are not reimbursable 
even if the agency is awarded a contract for the program described in the RFA. 
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B. Submission Requirements 
 

Failure to follow the submission requirements below will result in a rejected 
application and no further review will be made.  

 
1. Application Submission Due Date:  It is the sole responsibility for the agency to ensure 

that its application package is physically received by CDD no later than:  

Wednesday, April 24, 2002 
5:00 p.m. 

2. Number of Copies Required: A single application package is required if the applicant 
proposes to provide services in one county within one LPC priority group. A single 
application package is one application with original signatures and four copies 
of the entire original document. The original copy requires an original signature by 
the agency’s authorized agent in ALL sections (e.g., Subcontracting [if applicable], 
Certification Signature, and Nondiscrimination Statement). Please use blue ink for all 
signatures.  

 
3. Address to Submit the Application:  Applicants must submit their application package 

in paper form. CDD will not accept electronic versions, files on computer discs, or 
faxed applications. Application packages must be submitted to the following 
address ONLY: 

Child Development Division 
MB 02-01 / GPRE 

560 J Street, Suite 220 
Sacramento, CA  95814 

 
Applicants should neither mail the application package to CDD’s post office box nor to 
any other division within CDE. Postmark dates or delivery service receipt dates are 
not accepted in place of the date the application packages were received. If the 
agency elects to mail rather than hand deliver its application packages, the agency is 
encouraged to use a mail delivery process that will provide a receipt showing the date 
and time CDD actually received the application packages. 

 
4. Required Forms and Supplemental Information:  Applicants must submit the following 

documents with their application package: 
 

• Agency’s major Goals and Objectives (for one program type used to establish 
eligibility for GPRE funds) 

• Last Attendance and Fiscal Report for Child Development Programs submitted to 
CDFS (Form CDFS-9500, page 1 only) 

• Facilities Evaluation Report (Form IC-809) issued from DSS, CCL 
• Articles of Incorporation – Current copy filed with the Secretary of State (for Private 

Non-profit and Private For-profit agencies only) 
• Facility License(s) or verification of licensing status for each site included in this 

application with a licensing status code of 1, 2, or 3. 
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• Coordinated Compliance Review (Form CTS-1e) – Notification of Findings for Child 
Development Program OR Contract Monitoring Review (Form CD-2220) – 
Summary of Findings (if CDD evaluated your agency’s performance since  
July 1, 1998). 

 
VII. APPLICATION REVIEW PROCESS 
 

A. Overview 
 

CDD evaluates applications in accordance with the criteria specified in the Management 
Bulletin, and uses the criteria to establish a funding order for each application. 
 
In addition to the review of the program’s goals and objectives, CDD assesses each 
application according to the agency’s history of performance and its readiness and ability 
to provide services to children. Readiness is defined by the facility site licensing status 
identified in the Application on page 3, Site Licensing Description. 
 

B. Initial Screening and Disqualification 
 

An applicant must submit a complete application in accordance with the instructions 
contained in this RFA. If an application is submitted that is incomplete or not completed in 
accordance with the instructions, CDD rejects the application and no further reviews are 
made. CDD screens all applications for completeness and confirms applicants’ eligibility 
for funding. Applications are rejected with no appeal rights if they disregard the 
instructions regarding timeliness of submission, number of copies of the application, 
required signatures, and required forms and attachments. In addition, CDD rejects all 
applications that contain false or misleading information. Furthermore, CDD rejects 
applications and voids all offers without further review or consideration if CDD confirms 
the agency encountered serious licensing violations or restrictions within the last three 
years that would render the agency ineligible for licensing. 

 
C. Scoring Criteria 

 
EC Section 8261(c) provides CDE authority to waive the regulations regarding the point 
qualifications for, and the process and scoring of, interviews of contract applicants 
pursuant to 5 CCR Section 18002. To expedite the expansion of child care services, 
applications will be scored and ranked on the applicant’s performance history, information 
contained in the application, and the agency’s readiness to serve children. 

 
CDD will evaluate and score the application based on each agency’s contract 
performance for a maximum of three and a half years preceding the application due date. 
CDD will initially assign all qualifying applications 116 points, the total points possible. 
Points are divided into four specific components; applicants will be assessed point 
deductions for each component for the following reasons: 
 
• Apportionments Withhold Letter(s) – withheld apportionments for program and 

fiscal noncompliance or failure to submit required information in a timely manner. 
• Total Contract(s) Earning History – reduced percent of total contract earnings. 
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• Contractor Noncompliance – documented findings of programmatic or fiscal 
noncompliance (e.g., Coordinated Compliance Review [CCR] or Contract Monitoring 
Review [CMR] findings, written correspondence to agency). 

• Subcontracting – agencies intending to subcontract all or part of their program 
services.  

 
Applicants may refer to the scoring worksheet (Attachment C) in this application to 
conduct a self-evaluation of their agency’s potential score. Apply the following guidelines 
when using the scoring worksheet: 
 
• Circle the designated points for each item that satisfies stated criteria. 
• Points in Apportionments Withhold Letter(s) and Total Contract(s) Earning History 

components are deducted for each year.  
ü For agencies operating CDE/CDD contracts for three or more full years, use the 

fiscal year category reference (e.g., 1998-1999, 1999-2000) to determine possible 
point deductions for each year.  

ü For agencies operating less than three full contract years, use the program year 
category reference (e.g., Year 1, Year 2 or program operations) to determine 
possible point deductions. For non-applicable year(s), circle zero (0). 

• Subtotal each column by adding the circled points. Then determine the total 
deductions for each category by adding the column subtotals; that amount is deducted 
from the total point value for that component. 

 
Agencies must obtain a minimum of 81 points (equivalent to 70 percent of the total points 
possible) to be eligible for funding. CDD encourages all agencies with potential passing 
scores to apply. 
 

VIII. FORMULA AND LPC PRIORITY USED TO DISBURSE FUNDING 
 
Funding is disbursed based on a CDE-developed funding formula and the LPC priorities that 
give priority to underserved areas. 
 
In 1988, the Legislature revised EC Section 8289, in an effort to alleviate disparities that exist 
among and within California counties regarding the availability of child care and development 
programs. EC Section 8289, now mandates that CDE develop a funding formula that gives 
priority to underserved areas. This formula must take into account the definition of 
“underserved area” found in EC Section 8208 (ag), and direct impact indicators of need as 
set forth in EC Section 8289. CDE developed an allocation formula consistent with  
EC Section 8289.  
 
LPCs identified funding priorities to address “underserved areas” within their counties for 
these program funds. Applicants may direct questions regarding underserved areas within 
their counties to a member of their LPC.  



California Department of Education Management Bulletin 02-01 
Child Development Division  Page 11 of 13 

 
IX. HOW THE APPLICATIONS WILL BE FUNDED 
 

Applications will be scored and ranked in accordance with the criteria specified in this RFA. 
The applicant must obtain a minimum of 70 percent of the total points available to be eligible 
for funding. 
 
Agencies “headquartered” in the county or SPA where services are proposed are given 
priority for funding over agencies that are not headquartered in the county or SPA. 
Additionally, agencies demonstrating readiness to begin program services to children will be 
given priority for funding over agencies less ready to begin program operations. 
 
Funds will be awarded to the highest scoring applicants based on the applicants’ 
headquartered status, the priorities established by the LPC, and the applicant’s certified 
readiness to begin services (e.g., facility licensing status). CDE continues to award funds 
until the funding allocation for the county or SPA has been fully committed or until awards 
have been made to all applicants proposing services in that county or SPA who received a 
passing score, whichever comes first. In the event that agencies receive a tie score, all 
things being equal, CDD will conduct a random selection drawing to determine the funding 
order of an application. The random selection drawing will only occur if there are insufficient 
funds available to fund all passing applications. 
 
If funds still remain in a county allocation after all applications have been funded, CDE/CDD 
reserves the right to reallocate the funds to other counties in accordance with  
EC Section 8289. 
 
Application Results 

 
All applicants receive a written notification of application results. CDD will issue one of the 
following notifications to  the Executive Director identified on the application: 

 
1. Rejection Letter – Applicant failed to meet the submission requirements identified under 

this Management Bulletin and has no appeal rights. 
2. Unsuccessful Letter – Applicant received a passing score, however, funds were fully 

expended to applicants who received higher scores; or applicant received a low score as 
a result of the application review. This letter contains appeal rights and timeline 
information. An unsuccessful applicant may appeal the procedure used in the ranking of 
applications by following the procedures described in 5 CCR Section 18003, to resolve 
contract award disputes. In accordance with EC Section 8261(c), CDE reserves the right 
to waive the regulations regarding time limitations for scheduling and notification of 
appeal hearings and their results pursuant to 5 CCR Section 18003. 

3. Tentative Offer of Funding – Applicant received a passing score as a result of the 
application review. CDD notifies the applicant of CDE’s tentative offer of funding; 
however, tentative offers are not finalized until applicant appeals are resolved. 
 

After CDD resolves applicant appeals, final award notifications are released informing the 
applicant of the final award of funding. CDD plans to announce final award notifications on 
the CDD web page in May 2002. 
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Note:  If CDD discovers the applicant has serious licensing, fiscal, or programmatic violations 
prior to the execution of a contract between CDE and the applicant, CDD may rescind and 
void all offers of funding received through this RFA. 

 
CDFS will contact all successful applicants to clarify any budget questions and to conduct 
final contract negotiations. At the time of contracting, all agencies will be expected to sign 
additional compliance certifications (e.g., Air or Water Pollution Violations; Recycled Paper 
Certifications; and Child Care Support Compliance).  
 

X. DESCRIPTION OF THE CHILD CARE FACILITIES REVOLVING FUND PROGRAM 
 

Applicants to MB 02-01 in need of facilities may apply to the Child Care Facilities Revolving 
Fund (CCFRF) program. An overview of the program and available funding is described 
below, and a Request Form for Facilities Application is provided in Attachment D. Funds will 
be reserved for and an official CCFRF application will be sent to successful applicants to  
MB 02-01 that have submitted the request form.  

 
A. Overview 

 
The CCFRF program advances funding for lease-purchase of new relocatable child care 
facilities to applicant child care providers. Applicants are responsible for design, 
purchase, transportation, and installation of relocatable buildings. Similar to a loan 
program, applicants must repay the entire amount advanced under the program after the 
building is completed. This is not a grant program. The lease payments are amortized 
over 10 years with no interest, and the title transfers from the State to the applicant after 
full repayment. CDE’s Child Development Division and School Facilities Planning Division 
jointly administer the CCFRF program. 
 

B. Funding 
 

• MAXIMUM ALLOWANCE  
 

CCFRF funds are advanced up to a maximum allowance of $150,000 for each 
relocatable building. An additional allowance is available for a single building with 
multiple classrooms. The allowance is intended to cover site development, relocatable 
building, ins tallation costs, and architectural/inspection fees. If the project cost 
exceeds the maximum allowance, the applicant will be required to cover those costs.  

 
• FUNDS AVAILABLE 
 

A total of $10 million is available for this application in Fiscal Year 2001/2002. If the 
number of applications exceeds the available funds, CDE reserves the right to select 
participants by lottery. 
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ATTACHMENT A 
 
 

STATE PRESCHOOL EXPANSION PROGRAM FUNDING  
FISCAL YEAR 2000-2001 BUDGET ACT 

 

 
 

 
 

 

COUNTY ALLOCATION 
AMOUNT 

04 Butte $81,317 

10 Fresno $84,114 

15 Kern $451,474 

19 Los Angeles (SPA 1) $217,100 

19 Los Angeles (SPA 2) $1,578,050 

19 Los Angeles (SPA 3) $1,481,844 

19 Los Angeles (SPA 4) $2,111,819 

19 Los Angeles (SPA 5) $199,567 

19 Los Angeles (SPA 6) $2,397,930 

19 Los Angeles (SPA 7) $1,429,507 

19 Los Angeles (SPA 8) $1,391,937 

20 Madera $222,085 

24 Merced $221,997 

30 Orange $2,322,428 

33 Riverside $296,384 

48 Solano $272,447 

Annual 
$31,400,000 

TOTAL ANNUALIZED DOLLARS AVAILABLE 
$14,760,000 
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ATTACHMENT B 
 

2002-2003 Local Child Care Planning Councils’ Priorities 
State Preschool Program 

 

Butte 
 
Heather Senske 
(530) 532-5763 
 

Priority 1 = 95914, 95916, 95917, 95926, 95938, 95941, 95942, 95954, 95969. 

Priority 2 = All other areas in this County. 
 

Fresno 
 
Mary Arriaga 
(559) 497-3846 

Priority 1 = 93701 (Dickey Playground), 93702 (Fairgrounds), 93703 (Old Valley 
Children’s), 93705 (Quigley Park), 93706 (SW / Chandler), 93725 
(Calwa / Malaga), 93726 (Fashion Fair), 93727 (Airport / Sunnyside), 
93728 (Roeding Park), 93616 (Del Rey), 93631 (Kingsburg), 93646 
(Orange Cove), 93648 (Parlier), 93654 (Reedley), 93657 (Sanger), 
93662 (Selma), 93622 (Firebaugh), 93640 (Mendota), 93660 (San 
Joaquin), 93668 (Tranquility). 

Priority  2 = 93611 (Clovis Northwest), 93612 (Clovis Central), 93626 (Friant), 
93650 (Pinedale), 93710 (Hoover), 93711 (Bullard / Bluffs), 93720 
(Woodward Park), 93722 (Highway City), 93704 (City College), 93721 
(Downtown), 93242 (Laton), 93609 (Caruthers), 93625 (Fowler), 
93652 (Raisin City), 93656 (Riverdale), 93602 (Auberry), 93621 
(Dunlap), 93641 (Miramonte), 93651 (Prather), 93667 (Tollhouse), 
93675 (Squaw Valley), 93210 (Coalinga), 93234 (Huron), 93608 
(Cantua Creek), 93627 (Helm), 93630 (Kerman). 

 
Priority 3 = 93633 (Kings Canyon), 93664 (Shaver Lake). 
 
Priority 4 = All other areas in this County. 
 

Kern 
 
Tammy Burns 
(661) 636-4444 

Priority 1 = 93203 (Arvin), 93215 (Delano), 93241 (Lamont), 93263 (Shafter), 
93280 (Wasco), 93304 (Central Bakersfield), 93305 (Northeast 
Bakersfield), 93306 (East Bakersfield), 93307 (Southeast Bakersfield), 
93308 (North Bakersfield), 93309 (Southwest Bakersfield), 93311 
(Southwest Bakersfield), 93312 (Northwest Bakersfield), 93313 (South 
Bakersfield), 93501 (Mojave), 93505 (California City), 93555 
(Ridgecrest), 93560 (Rosamond), 93561 (Tehachapi), 93523 
(Edwards). 

Priority 2 = 93206 (Buttonwillow), 93225 (Frazier Park), 93243 (Lebec), 93240 
(Lake Isabella), 93249 (Lost Hills), 93250 (McFarland), 93252 
(Maricopa), 93224 (Fellows), 93251 (McKittrick), 93268 (Taft), 93255 
(Onyx), 93301 (Downtown Bakersfield), 93205 (Bodfish), 93220 
(Edison), 93226 (Glennville), 93238 (Kernville), 93276 (Tupman), 
93285 (Wooford Heights), 93518 (Caliente), 93516 (Boron), 93527 
(Inyokern), 93528 (Johannesburg), 93531 (Keene). 

Priority 3 =  All other areas in this County. 
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Los Angeles 
 
Laura Escobedo 
(213) 974-4102 
 

Please see Page 3 for the priorities list. 

Madera 
 
Gail Beyer 
(559) 673-6051 x268 
 

Priority 1 = 93637, 93638, 93639. 
 
Priority 2 = 93610, 93653. 
 
Priority 3 = 95389, 93643, 93645, 93614, 93644, 93604, 93601. 
 
Priority 4 = All other areas in this County. 
 

Merced 
 
Marilyn Rotnem 
(209) 381-5982 

Priority 1 = 93620, 93635, 95301, 95315, 95317, 95322, 95333, 95334, 95340, 
95348, 95365, 95369, 95388. 

Priority 2 = 93665, 95303, 95312, 95324, 95374. 

Priority 3 = All other areas in this County. 
 

Orange 
 
Nicole Savio 
(949) 548-3194 

Priority 1 = 92801 (Anaheim), 92802 (Anaheim), 92843 (Garden Grove), 90680 
(Stanton), 92833 (Fullerton), 92831 (Fullerton), 92841 (Garden Grove) 

 
Priority 2 =  92683 (Westminster), 90621 (Buena Park), 92707 (Santa Ana), 92804 

(Anaheim), 92647 (Huntington Beach), 92703 (Santa Ana), 92701 
(Santa Ana), 92675 (San Juan Capistrano), 92706  (Santa Ana), 
92869 (Orange), 90631 (La Habra), 92805 (Anaheim), 92704 (Santa 
Ana), 92840 (Garden Grove), 92870 (Placentia), 92627 (Costa Mesa), 
92867 (Orange), 92672 (San Clemente), 92705 (Santa Ana), 92806 
(Anaheim), 92844 (Garden Grove), 92630 (Lake Forest) 

 
Priority 3 = All other areas in this County. 
 

Riverside 
 
Jan Peterson 
(909) 826-6368 

Priority 1 = 92220, 92223, 92551, 92553, 92567, 92570, 92571, 92587, 92585, 
92583, 92530, 92503, 92509, 92882, 92879, 92860, 92236, 92201, 
92254, 92271, 92274. 

 
Priority 2 = 92320, 92543, 92544, 92591, 92595, 92501, 92507. 
 
Priority 3 = 92596, 91752, 92262, 92264, 92240. 
 
Priority 4 = All other areas in this County. 
 

Solano 
 
Kim Johnson 
(707) 421-7229 
 

Priority 1 = 94533 (Fairfield), 94589 (Vallejo), 94590 (Vallejo), 94591 (Vallejo). 
 
Priority 2 = 95687 (Vacaville), 95688 (Vacaville), 94585 (Suisun), 94571 (Rio 
 Vista), 95620 (Dixon), 94510 (Benicia). 
 
Priority 3 = All other areas in this County. 
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Los Angeles County 
State Preschool Program 

 
The Local Child Care Planning Council (LPC) for Los Angeles has established priorities for each of eight 
Service Planning Areas (SPA). For purposes of this RFA, applicants should consider each SPA to be the 
equivalent of a sub-county unit with its own priorities. Therefore, whenever the RFA refers to a “county,” 
applicants proposing to provide services in Los Angeles County should substitute it with “Service Planning 
Areas (SPA).”   
 
The table below shows the allocation and the priorities for each SPA. 
 

Service Planning Area 1 (SPA 1) 

$217,100 

Priority 1 =  93534, 93550, 93536, 93510, 93552, 93535. 

Priority 2 = All other areas in this SPA. 
 

Service Planning Area 2 (SPA 2) 

$1,578,050 

Priority 1 =  91331, 91402, 91605, 91342, 91406, 91405, 91343, 
91606, 91601, 91352, 91340, 91205, 91401, 91304, 
91411, 91335, 91306, 91303, 91324, 91325, 91330, 
91371, 91321, 91350, 91355, 91204, 91040, 91201, 
91607, 91206. 

 
Priority 2 = All other areas in this SPA. 
 

Service Planning Area 3 (SPA 3) 

$1,481,844 

Priority 1 =  91731, 91766, 91706, 91770, 91733, 91732, 91103, 
91744, 91702, 91722, 91016, 91010, 91745, 91767, 
91801, 91768, 91776, 91754, 91001, 91792, 91789, 
91755, 91746, 91104, 91101, 91803. 

Priority 2 = All other areas in this SPA. 
  

Service Planning Area 4 (SPA 4) 

$2,111,819 

Priority 1 = 90033, 90006, 90023, 90026, 90004, 90028, 90019, 
90065, 90041, 90057, 90017, 90005, 90010, 90020, 
90042, 90029, 90027, 90038, 90046, 90039, 90015, 
90013, 90021, 90014, 90071, 90012, 90031, 90032. 

Priority 2 = All other areas in this SPA. 
 

Service Planning Area 5 (SPA 5) 

$199,567 

Priority 1 = 90034, 90066, 90230, 90291, 90404, 90025. 

 
Priority 2 = All other areas in this SPA. 

Service Planning Area 6 (SPA 6) 

$2,397,930 

Priority 1 = 90011, 90044, 90001, 90037, 90003, 90262, 90007, 
90221, 90002, 90059, 90220, 90723, 90018, 90222, 
90043, 90016, 90062, 90047, 90008, 90061, 90089. 

Priority 2 = All other areas in this SPA. 
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Service Planning Area 7 (SPA 7) 

$1,429,507 

Priority 1 = 90201, 90022, 90255, 90063, 90280, 90640, 90270, 
90650, 90701, 90660, 90670, 90706, 90040, 90242, 
90716, 90241, 90605, 90604, 90602, 90601, 90606. 

Priority 2 = All other areas in this SPA. 
 

Service Planning Area 8 (SPA 8) 

$1,391,937 

Priority 1 = 90813, 90250, 90806, 90805, 90731, 90804, 90814, 
90304, 90802, 90301, 90744, 90745, 90710, 90501, 
90303, 90810, 90247, 90249, 90260, 90506, 90510, 
90302, 90278. 

Priority 2 = All other areas in this SPA. 
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Legal Name of Agency:  _____________________________________________________________________________ 
First FY of Contract 
(CDD/Center-based): 

MB 02-01 - ________ - ________    
Circle designated points for each item that meets stated criteria.  Priority: ____________ 

See Page 9 of Management Bulletin for additional information on scoring methodology. Site Ready (circle one) Yes No 
 Site Licensing Status Code 1, 2, and 3 4, 5, and 6 
“Apportionments Withhold Letter(s)” sent to agency within the last 3 ½ years Yes No   

1998 – 1999 Year 1 1.5 0   

1999 – 2000  Year 2 4.5 0 
 

(Total 
Points (pt.) 
Possible 

Per 
Component) 

 

2000 – 2002 Year 3 – 4 9 0   
Score 

Subtotal of each column:   *(15) – subtotal = a 

       
Total Contract(s) Earnings History  100 – 95% 94 – 83% 82 – 71% 70 – 0%    

1998 – 1999 Year 1 0 1.5 3 4.5    
1999 – 2000  Year 2 0 4.5 9 13.5    

2000 – 2002 Year 3 – 4 0 9 18 27   
Score 

Subtotal of each column:     *(45) – subtotal = b 
       

Contractor Noncompliance (circle one) None Yes - 
Resolved 

Yes - 
Unresolved 

  Score 

Written notification of noncompliance findings for FYs 2000’01-‘02 0 15 30 *(50) – pt. deduction =  c 

      
Score 

Subcontracting (circle one) Yes No  *(6) – pt. deduction = d 
Agency intends to subcontract 2 0     

If Yes, is there any missing subcontractor information?     £ YES     £ NO 

List missing information under Notes. 
   

  Subtotal 
Score 

a+b+c+d 

If subcontracting, check against acceptance criteria. 

Is there any reason CDD should NOT allow this subcontracting relationship?                                                                       
£ YES     £ NO 

If Yes, list reasons under Notes. 

   

  

e 

    Subtotal  
Score (e) 

Deduction  
< 3yrs. service Final Score 

*Scoring Formula: 
Total Points Possible Per Component – Component Subtotal = Score 

For each contract year short of 3, deduct 6 pts:    

 Notes:  Maximum Possible = 116 points. Minimum passing score = 70% = 81 points. 
 
Reviewer’s Initials:__________ 
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ATTACHMENT D 
 

REQUEST FORM FOR FACILITIES APPLICATION 
MB 02-01 State Preschool 

 
Child Care Facilities Revolving Fund Program 

A Lease-Purchase Relocatable Building Program 

If you wish to receive funding for a relocatable building or buildings from the Child Care Facilities Revolving Fund 
Program, fill out the form below. Funds will be reserved and an official CCFRF application for facility funding will be 
sent to successful MB 02-01 applicants that have submitted this request form. 

Funding Conditions 

The following conditions apply to agencies that receive funds from the Child Care Facilities Revolving Fund Program 
(CCFRF). 

1. Funding Allowance - The maximum funding allowance is $150,000 for a new relocatable child care building. Funds 
released are based on actual project costs, as certified by the project architect. 

2. Relocatable Building - All of the funds advanced under the CCFRF program shall be used for the purchase, 
transportation and installation of a new relocatable building, and must not be used for permanent construction. 

3. Use of Facility - The facility acquired under the CCFRF program shall house, for the entire lease period, at least fifty 
percent (50%) of the children receiving California Department of Education (CDE) subsidized child care and 
development services. 

4. Public Land - The facility acquired under the CCFRF program shall be placed on public land, or the applicant must 
provide justification detailing the reasons for placing the facility on private land and show that public land is not 
available. 

5. Availability of Site - The project site shall be available to be used for the placement of the facility funded under the 
CCFRF program for at least the term of the CCFRF lease. A ten (10) year ground lease is required for land not 
owned by the agency. 

6. Repayment of Funds - All of the funds advanced under the CCFRF program shall be repaid in full under the terms 
provided in the CCFRF Contract Lease Agreement. This is not a grant. 

7. Excess Costs - The applicant agency must have sufficient funds to pay any project-associated costs in excess of the 
specified maximum cost allowance ($150,000). 

Applicant Agency Information 
Legal Name 
of Agency: 

Telephone: 

Agency  
Address: City, Zip: 

Contact Person: Title: 

Number of Buildings Requested  
@ $150,000 (maximum allowance) 
 per building 

 
Total Amount Requested: 
 

Number of CDE Subsidized children: Number of CDE Non-Subsidized children: 
 

Include this form with your MB 02-01 application and send to: 
Child Development Division 

MB 02-01 / GPRE 
560 J Street, Suite 220 
Sacramento, CA  95814 

For more information about the Child Care Facilities Revolving Fund Program, you may contact Diane Works, Analyst, at 
(916) 445-5632 at the CDE, School Facilities Planning Division.  

$ 
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ATTACHMENT E 

APPLICATION CHECKLIST 
 

The items below are required to be submitted as part of the application. If any of the following 
items are omitted from the application, the application will be considered incomplete and out of 
compliance with this RFA and will not be reviewed. Please carefully review and check off each 
item before the application is submitted. 
 

_____1. Request for Increase of MRA for Existing GPRE Program (Form A, Section 1) and/or 
Projected Annual Program Budget (Form A, Section 2) 

_____2. Request for Start-Up Allowance (Form B) – if applicable 
_____3. 2002-2003 Program Calendar (Form C) 
_____4. 2003-2004 Program Calendar (Form D) – if applicable 
_____5. Nondiscrimination Compliance Statement (Form E) 
_____6. Agency’s major Goals and Objectives (for one program type) 

_____7. Current Attendance and Fiscal Report for Child Development Programs  
(Form CDFS-9500, page 1 only) 

_____8. Facilities Evaluation Report (Form IC-809) issued from Department of Social 
Services, Community Care Licensing (1998 – present) 

_____9. Articles of Incorporation – Current copy filed with the Secretary of State (for Private 
Non-profit and Private For-profit agencies only) 

_____10. Facility License(s) or verification of licensing status for each site in this application 
with a licensing status code of 1, 2, or 3 

_____11. Coordinated Compliance Review (Form CTS-1e) – Notification of Findings for Child 
Development Programs OR Contract Monitoring Review (Form CD-2220) – 
Summary of Findings (if CDD evaluated your agency’s performance since  
July 1, 1998) 

_____12. Minimum Days of Operation waiver request (if applicable) 
_____13. Request Form for Facilities Application (if applicable) 

DON’T FORGET… 

_____1. Each application package contains one application with original signatures and four 
copies of the entire original document. 

_____2. All required signatures are included in all copies of the application and signed in blue 
ink. 

_____3. Application submitted to the following address: 
Child Development Division 

MB 02-01 / GPRE 
560 J Street, Suite 220 
Sacramento, CA  95814 

_____4. Application submitted to CDD by Wednesday, April 24, 2002, 5:00 p.m. 
 



  MB 02-01   California Department of Education 
Child Development Division 

FOR CDE USE 
ONLY: 

Vendor Number  MB No. County Code Log No. 

 

Application For State Preschool Program Funding 
 

Return To: Child Development Division 
 MB 02-01 / GPRE 
 560 J Street, Suite 220 

Sacramento, CA  95814 

DUE IN CDD OFFICE BY: April 24, 2002 
5:00 P.M . 

 Submit one (1) original and four (4) 
 copies of the completed application 

Section I: Applicant Organization Information 

Agency 
Contact:  Legal Name of Agency: 

 

Phone/Fax:  
Executive 
Director:  Program 

Director:  

Address:  Address:  
City:    Zip: City:    Zip: 
Phone:  Phone:  
Fax:  Fax:  
Email:  Email:  

Section II: Determining Eligibility for Funding 

The applicant must be a current CDE/CDD contractor with a “clear” contract status providing center-based subsidized 
services to three- and four-year-old children through one of the following CDE program types listed below. In addition, 
the applicant must provide services in one of the nine targeted counties. 

Place a “ü” next to the Program(s) the applicant is using to establish eligibility for GPRE Funds. Check all that apply. 

 GPRE (State Preschool, Part-Day)  GCTR (General Child Care)  GMIG (Migrant Child Care) 

 GWAP (State Preschool, Full-Day)  FCTR (CCDF, Center-Based)  GCAM (Campus Child Care) 

 GHUD (General HUD Child Care)  FHUD (Federal HUD Child Care)  

Place a “ü” next to the county the applicant is proposing to provide services. Check only one county per application. 

 Butte  Fresno  Kern  Los Angeles  Madera 

 Merced  Orange  Riverside  Solano  

Section III: Program Service Summary Information 

The applicant must complete Section VII:  Site Information and Program Staffing Plan and Section X:  Instructions to 
Complete Required Projected Annual Program Budget prior to completing this section. 

Number of Subsidized Children to be Served Expansion Funds Requested 

Form A, Section 1*:  Form A, Section 1**: $ 

Form A, Section 2***: 
(Codes 1, 2, and 3)  

Form A, Section 2****: 
(Codes 1, 2, and 3) $ 

Form A, Section 2***: 
(Codes 4, 5, and 6) 

 
Form A, Section 2****: 

(Codes 4, 5, and 6) 
$ 

* Insert number from Form A, Section 1, Line 1 
** Insert total from Form A, Section 1, Line 6 
*** Insert number from Form A, Section 2, Program Budget, Column B, Line 1A 
**** Insert Total from Form A, Section 2, Program Budget, Column C, lesser of lines C1(b) or C2 
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Section IV: Determining Agency Headquartered Status Yes No 

1. Has your agency provided child care and development services in the county in which you are applying 
for at least three years immediately preceding the date of this Management Bulletin? 

  

2. Is the physical address of your administrative office for child development programs located in the 
county in which you are applying? 

  

Your agency is considered “Headquartered” in the county where you plan to serve children IF you answered 
“Yes” to either question 1 or question 2 above. 

Section V: Local Child Care Planning Council (LPC) Priority Certification 

Funding will be allocated within each county or sub-county in accordance with the priorities identified by the LPC for each 
of the nine counties.  
 
Refer to the LPC Priority Listing (Management Bulletin, Attachment B) to determine the county priority for this application. 
Applicants must submit a separate application package for each priority within a county. 
 
Instructions to agencies proposing to provide services in multiple counties and/or multiple locations are located in the 
Management Bulletin, subsection titled “Application Preparation Instructions” on page 7. Review this information carefully 
before completing this section. 

Priority 
In the section below, enter the zip code(s) or other geographic 
description from the LPC Priority Listing. 

Enter the priority number for this 
application in this box. Note:  Only one 
priority may be used for each application. 

  

Section VI: Intent to Subcontract State Preschool Contract Services 

 Check this box if your agency intends to establish a subcontract relationship with another entity to implement the 
direct State Preschool program services described in this application. Enter the subcontractor’s information below. 

 
Subcontractor’s Legal Name of Agency: 

Subcontractor’s Name:  Contact Name:  

Address:  Phone:  

City/Zip:  Fax:  

Federal Employer Identification No. or Social Security No. (if Individual/Sole Proprietor):  

The applicant agency must apply the subcontract requirements detailed in 5 CCR sections 18026-18032 and the Funding 
Terms and Conditions for subcontracting servi ces. Management and/or Direct Services Subcontracts must be audited in 
accordance with CDE, Office of External Audits, and Audit Guidelines. 

I certify under penalty of perjury that I am an authorized agent representing the subcontracting agency. I have read the 
full content of this application, and to the best of my knowledge and belief, the data in this application and in any 
attachments hereto are true and correct. I further certify the subcontracting agency will fulfill all of the agreements 
certifications (Section XI), and conditions as described in Management Bulletin 02-01 and this application. 
 
Signature of Subcontractor’s Authorized Representative:  
             Date 
Typed Name and Title of Subcontractor’s Authorized Representative:  
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Section VII: Site Information and Program Staffing Plan 
Instructions for Completing Site Information: 

Complete the information requested for each proposed program site. If your proposed program site requires two or more 
licensing code status identified below, please separate the site information according to code used. Applicants may 
duplicate Page 4 of this application if more than one site and/or more than one licensing code status is used. 

Box A: Circle one site licensing code. (See below for site licensing description). 
Box B: Enter county where service will be provided. 
Box C: 

§ If the facility is licensed, enter the license number.  
§ If the facility is exempt from licensing, enter “exempt” in this section.  
§ If the applicant agency filed an application for licensing to DSS, CCL, for this site, enter “pending” in this section. 
§ If the applicant agency has not applied for licensing to DSS, CCL, for this site, enter “TBS” (To Be Submitted). 

Box D: Enter site name, address, and telephone number. 
Box E:  
§ If the facility is licensed, enter the “License Type or Age Group” for the site. 

• I = Infant Center = 0 through 24 months  • S = School Age Center = Kindergarten through age 17 
• D = Day Care Center = 25 months through kindergarten • H = Center for the mildly ill children 

§ If the facility is not yet licensed, enter “NL” (Not Licensed). 
Box F: Enter the number of children covered by this license. If exempt from licensing, enter the Fire Regulations 

capacity. If not yet licensed, enter “NL”. If a request to increase license capacity has been filed, enter 
“Expansion Pending” and enter the number of children proposed. 

Box G: Enter proposed first day of service to children in this site. 
Box H: Enter total number of hours for program’s daily duration. 
Box I: This item demonstrates how the license capacity for this site will be managed. See Box I for more details. 

Program Staffing Plan: 
Programs must maintain at least the minimum staffing ratios described below in all centers in accordance with 5 CCR 
Section 18290. Compliance with these ratios shall be determined based on actual attendance. 

Preschool (36 months to enrollment to kindergarten) Adult-to-Child Ratio = 1:8 Teacher-to-Child Ratio = 1:24 

Note:  The Commission on Teacher Credentialing provides information on staffing qualifications and Child Development Permits. 
This information can be accessed at the following web site: <http://www.ctc.ca.gov/credentialinfo/leaflets/cl797/cl797.htm l>. 

Site Licensing Description: 
For each proposed program site, the applicant must demonstrate the facility is licensed by the Department of Social 
Services (DSS), Community Care Licensing (CCL) Division, before program services begin. If the proposed facility is 
exempt from licensing by statute or otherwise exempt from licensure (e.g., centers located on military installations or 
tribal lands), the applicant must ensure compliance with health and safety regulations for day care centers as specified 
in 22 CCR, Community Care Licensing Regulations. All applicants must comply with the health and safety regulations in 
order to qualify for child care and development program contract funds.  
 
Use codes 1 through 6 below to identify the licensing status for each program site listed in this application (see Box A, 
page 4). Codes 1 through 3 indicate the agency is ready to provide services; codes 4 through 6 indicate the 
agency is less ready to provide services. Any passing applications in Site Licensing Code Group 1, 2, and 3 will be 
funded prior to passing applications in Site Licensing Code Group 4, 5, and 6.  
Code Site Licensing Status 

1 Applicant agency has a facility(ies) licensed by DSS, CCL Division dedicated to provide services described in 
this application. If this code is used, attach a copy of the current license to each copy of this application. 

2 
Applicant agency has a facility(ies) that is exempt from licensing. If this code is used, attach a written 
confirmation of the license exempt status from DSS, CCL Division, or any other documentation supporting 
your license exempt status for each proposed site. 

3 

Applicant agency secured a facility(ies) that meets 22 CCR licensing requirements and is currently applying 
to DSS, CCL Division for a license. The licensing status is pending approval and will be obtained within six 
months. If this code is used,  provide documentation that demonstrates the lease or purchase of this 
facility and documentation from DSS, CCL indicating an application for licensing was received. 

4 Applicant agency secured a facility(ies); but has not applied for licensing. 

5 Applicant agency identified a site and intends to place a relocatable building on this site. 

6 
Applicant agency included a request to apply for a relocatable facility(ies) under this Management Bulletin to 
provide services described in this application, but has not identified the site where a relocatable building will 
be placed. 
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Section VII:  Site Information and Program Staffing Plan 

 
Program Staffing Plan for this Site 

Administration (A) 
This classification includes program director, site 
supervisor, fiscal coordinator, secretaries, clerks, and 
others whose primary function is to facilitate the 
administrative processes. 

Instructional Services (IS) 
This classification includes master teachers, teachers, associate 
teachers and other assisting adults whose primary function is to 
work with children under the direct supervision of a teacher. 

Other Operational Services (OS) 
This classification includes custodians, cooks, bus drivers, 
grounds persons, and others performing similar functions. 

Support Services (SS) 
This classification includes nurses, counselors, social workers, 
resource teachers, and others who are licensed and performing 
specialized professional services. 

A. List below the staff positions that will be paid from the requested contract dollars.  
Job Title 

(Include Classification Code) 
Use Codes Listed Above (A, IS, OS, SS) 

Salary Range 
(Hourly or Monthly) 

Code Job Title / Number of Employees 

Number of Full-Time 
Equivalent 

Employees (For 
This Program Only) Minimum Maximum 

     

     

     
     

     

     
B. List other staff resources that are not paid through this application but support program activities (In-Kind) 

     

     
     

     

Please complete one Program Staffing Plan for each proposed site. 

A. Facility/Site Licensing Code: 
    Circle one code only:   
    1          2          3          4          5          6 

B. County: C. License 
 Number:  

E. License  
 Type or Age 

Group: 
 

F. Current 
Licensed 
Capacity: 

 

D. Site Name: 
 

Site Address: 
 

City/Zip Code: 
 

Site Phone Number: 

G. Proposed Program Start Date (month/day/year):  

H. Proposed Number of Hours for this Program’s Operation:  

If total number of children to be served at this 
facility exceeds current licensed capacity, 

please provide additional detailed information 
on how you will comply with licensing 

requirements; or if license exempt, how you will 
provide for the health and safety of the children. 

I. Child Enrollment: AM Only PM Only All-Day Total 

I.1 Number of subsidized children requested in this GPRE application, 
 served in AM and PM classes. 

    

I.2 Number of non-subsidized (full cost, Head Start, other funding source) 
 children that will be added to this program. 

    

I.3 Number of children under an existing GPRE contract, to be served at 
 this site:  (Leave blank if not applicable).  

    

I.4 Number of children served through other program types that are 
 counted against license capacity listed in Box F.  

    

Total number of children to be served at this facility (I.1+I.2+I.3+I.4): 
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Section VIII: Required Fiscal Forms, Program Performance Documents, 
Licenses, and Certifications 

Below is a listing of required documents that must be completed and submitted with the application package. Failure to 
complete and submit required documents before the application due date will result in a rejected application and no 
further review will be made. 

Fiscal Forms 
1. Request for Increase of MRA for Existing GPRE Program:  Form A, Section 1 and/or Projected Annual Program 

Budget:  Form A, Section 2 
2. Request for Start-Up Allowance:  Form B (if applicable) 
3. 2002-2003 Program Calendar:  Form C 
4. 2003-2004 Program Calendar:  Form D (if applicable) 

Program Performance Documents 
5. Agency’s Major Goals and Objectives. Submit your agency’s major Goals and Objectives for one of the 

program types used to establish eligibility for GPRE funds. All pages of the Goals and Objectives must 
be submitted on 8 ½ x 11 inch white paper, single-sided only. 

6. Articles of Incorporation – Current copy filed with the Secretary of State (for Private Non-profit and Private For-
profit agencies only) 

7. Current Attendance and Fiscal Report for Child Development Programs (Form CDFS-9500, page 1 only) 
8. Coordinated Compliance Review (Form CTS-1e) – Notification of Findings for Child Development Programs OR 

Contract Monitoring Review (Form CD-2220) – Summary of Findings (if CDD evaluated your agency’s 
performance since July 1, 1998) 

9. Minimum Days of Operation Waiver request (if applicable) 
Facility Licenses and Evaluation Reports 

10.  Facilities Evaluation Report (Form IC-809) issued from DSS, CCL (1998 to present) 
11.  Facility License(s) or verification of licensing status for each site in this application with a licensing status code 

of 1, 2, or 3. 
12.  Request Form for Facilities Application (if applicable) 

Certifications 
13.  Nondiscrimination Compliance Statement:  Form E (Original signature required on this form.) 
14.  Section IX:  Additional Program and Fiscal Certification Signature (page 6) (Original signature required on this 

form.) 
 

Note  If applicant intends to subcontract with another agency to operate the proposed GPRE program, the applicant must also 
submit items 6, 7 (if applicable), 10, 11, 12, and 13 for the proposed subcontractor. In addition, the subcontractor’s authorized 
representative must sign the application (page 2). 

 
Section IX: Additional Program and Fiscal Certifications 

As the authorized agent representing this agency, I certify that the following statements are true and correct for the 
agency applying for this funding. The applicant agency: 

1. Is compliant with all applicable local and state program and facility licensing requirements including, but not limited 
to: California Education Code (EC)  sections 8200-8499.7; California Code of Regulations, Title 5, Education 
(5 CCR) sections 18000-18308; and California Code of Regulations, Title 22, Social Security (22 CCR), Division 12, 
Child Care Facility Licensing. The applicant agency shall not begin services to children unless the applicant agency 
is in possession of a facility license issued by DSS, CCL Division, or the facility is exempt from licensing by statute, 
or otherwise exempt from licensure. 

2. Has proof of nonprofit or for-profit status under the Internal Revenue Code, or that the applicant agency is a unit of 
the government. 

3. Is compliant with Title VI of the 1964 Civil Rights Act and implementing regulations; Section 504 of the 
Rehabilitation Act of 1979, as amended; the Age Discrimination Act of 1979; and that the applicant agency 
observes provisions of the Drug Free Workplace Act of 1988 and the California Government Code sections 11135-
11139.5. 

4. Is compliant with the Fair Labor Standards Act as defined by the Secretary of Labor in part 506 of Title 29 of the 
Code of Federal Regulations ; the American With Disabilities Act of 1990; and the Fair Employment and Housing 
Act. 

5. Is compliant with CDE/CDD Funding Terms and Conditions and Program Requirements directing public agency 
contractors to seek advance approval by CDD to subcontract direct child development services to a private 
subcontractor, if services are for $10,000 or more. 
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Section IX:  Additional Program and Fiscal Requirements (continued) 

6. Employs fully qualified personnel as defined in 5 CCR and CDE/CDD Funding Terms and Conditions and Program 
Requirements, Staff Qualifications section. The applicant agency has sufficient qualified staff to perform all 
administrative, support, auxiliary and instruction functions required in the administration of a child development 
program in accordance with 5 CCR Section 18290, or has an active corrective plan in place. 

7. Maintains a current personnel roster that identifies each employee working in the child development program; the 
employee's position; the type, date of expiration, and the number of credentials/permits for those employees 
required to possess credentials/permits; transcripts of all college units completed; years of staff experience; and 
fingerprint clearances. 

8. Completed and will continue to complete an annual self-assessment and submit it to CDE/CDD by March 1 of each 
year. 

9. Has submitted and will continue to submit an annual financial audit report to CDD, excluding Local Educational 
Agencies (LEAs), in accordance with 5 CCR Section 18071 by November 15 for the fiscal year ending June 30. For 
those contractors with a fiscal year that differs from that of the State, the annual fiscal audit report is due by the 15th 
day of the 5th month after their fiscal year ends, in accordance with EC Section 8448(g). 

10.  Provides adequate equipment and supplies for children prior to the first day of service. 

11.  Implements a program of professional development opportunities for program staff, in accordance with 5 CCR 
Section 18274. 

12.  Incorporates a parent involvement and education component in its program including the development of a Parent 
Advisory Committee as defined in 5 CCR Section 18275. 

13.  Offers an outreach program that builds community awareness about the program, and solicits community support 
for the program in accordance with 5 CCR Section 18277. 

14.  Refers the children and family served through this application to appropriate agencies in the community based on 
the identified health or social service needs. 

15.  Provides nutritious snacks, meals, and a nutrition education component is included in accordance with 5 CCR 
Section 18278. 

16.  Assumes responsibility for any excess expenditure of funds, exclusive of CDE contract funds, in the event the 
applicant agency exceeds CDE contracted maximum reimbursable amount (a cost reimbursement capped rate). 

17.  Established a child development fund as required by EC Section 8328 and 5 CCR Section 18064. 
18.  Possesses sufficient fiscal resources to start up and operate the program being requested for a period of up to three 

months (90 days of operation) without any cash receipts from the State, in addition to any previously required 
amounts. 

19.  Does not employ staff, volunteers, or officers that have been convicted of a misdemeanor crime and/or a 
felony by any court. 

I certify under penalty of perjury that I am an authorized agency representing this agency. I have read the full content of 
this application, and to the best of my knowledge and belief, the data in this application and in any attachments hereto 
are true and correct. I further certify the certifications represented in this application, particularly Section IX, are true and 
correct to the best of my knowledge and this applicant agency will fulfill all of the program and fiscal requirements as 
described in Management Bulletin 02-01 and this application. 
 
Signature of Authorized Representative of Agency: 
(Please Use Blue Ink for Signature)       Date 
 

Typed Name and Title of Authorized Representative: 
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Section X: Instructions to Complete Required Projected Annual Program Budget  

Form A, Section 1: 
 
Applicants proposing to expand services in GPRE programs to maximize licensed capacity in existing classrooms 
(e.g., an agency currently serves 22 children in their existing GPRE program and requests two additional slots through 
this application to serve a maximum of 24 children) are not required to complete the detailed Projected Annual Program 
Budget forms. Form A, Section 1 provides applicants a simplified form to request expansion funding for this purpose. 

All other applicants must complete Form A, Section 2, including agencies requesting to expand GPRE services by adding 
additional classrooms at existing or new sites. 
 
Form A, Section 2: 
 
Consistent with the Management Bulletin, agencies demonstrating readiness to begin program services to children will be 
given priority for funding over agencies less ready to begin program operations. Therefore, CDD requires applicants to 
submit separate budget pages according to site licensing code status identified in the application. The following examples 
provide additional budget preparation instructions to agencies that propose to provide services at sites with different 
facility readiness designations: 
 
• If an applicant proposes to provide services at one site only, the applicant checks the appropriate box on Form A, 

Section 2, Readiness Factor, to identify the Site Licensing Code Group and completes one proposed annual program 
budget. 

 
• If an applicant proposes to provide services at two or more sites and all proposed sites are in the same Site Licensing 

Code Group (e.g., Codes 1, 2, and 3), the applicant checks the appropriate box on Form A, Section 2, Readiness 
Factor, to identify the Site Licensing Code Group and completes one proposed annual program budget. 

 
• If an applicant proposes to provides services at two or more sites and the proposed sites are in different Site 

Licensing Code Groups (e.g., site 1 has a licensing code designation of 3 and site 2 has a licensing code designation 
of 5), the applicant must duplicate Form A, Section 2 (both pages) and complete two projected annual program 
budgets (one for each Site Licensing Code Group).  

 
The applicant agency must completely fill out ALL budget information requested in Columns A-D for funding 
requested for applicable sites. The budget information will be reviewed to determine the fiscal soundness of your 
program. Prepare an annual budget showing ALL costs necessary to operate the State Preschool program for a full fiscal 
year. If the program will serve both certified (state-subsidized) and non-certified children, be sure to include ALL costs for 
the non-certified children in these calculations. 

Form A, Section 1:  Request for Increase of MRA for Existing GPRE Program 

Number of subsidized state preschool children currently served through an existing GPRE contract:  

Number of non-subsidized (full cost, Head Start, other funding source) children currently enrolled:  

(1) X (2) = (3) 

Additional Subsidized Children 
To Be Served 

 FY 2002-2003 MDO  Additional Child Days of 
Enrollment (cde) Requested 

(4) X (5) $ = (6) $ 

Additional cde Requested  Current Daily Rate  Expansion Funds Requested 
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Page 1 

Form A, Section 2:  Projected Annual Program Budget 
Site Licensing Code Group 
Check only one box below. Duplicate Form A if more than one licensing code group is used. Readiness 

Factor  Codes 1, 2, and 3 
(See Page 4, Box A) 

 Codes 4, 5, and 6 
(See Page 4, Box A) 

Column A 
Proposed Budget Plan 

Column B 
Worksheet to Determine Percentage 

Of Certified Enrollment 
DEFINITIONS:   
“Certificated” salaries are those paid to employees with a 

teaching credential or other appropriate certificate 
required for their position.  

“Service contracts” could include janitorial, consultant, 
auditor, etc.  

“Other Operating” expenses include telephone, utilities, etc. 
“Indirect cost” can only be charged for an item that would 

normally fall under categories 1000-5000 but is not 
listed in these line items because it cannot be 
separately identified. Indirect costs may not exceed 8% 
of the total of the first five categories (school districts 
and county office of education shall use CDE approved 
rate if less than 8%). 

NOTES: 
 
Use this worksheet to calculate the Child Days of Enrollment (cde) 
for this program, and to determine the percentage of cde for the 
certified (state-subsidized) portion of this program and budget. 

1) Certificated Salaries (1000) $  1)  Certified Enrollment (this program)   

2) Classified Salaries (2000) $ 
a. Number of subsidized children to be 

enrolled in State Preschool program:  (a) 

3) Employee Benefits (3000) $ b. Times minimum days of operation (MDO): x (b) 

4) Books and Supplies (4000) $ c. Equals “Certified child days of enrollment 
(cde)” 

= (c) 

5) Services and Other Operating 
Expenses  (5000) 

 (Total of a, b, c, d, e, and f) 
$ 2) Noncertified Enrollment  (this program) 

a. Rent/Lease: $ a. Number of non-subsidized children to be 
enrolled in State Preschool program : 

  (a) 

b. Service Contracts: $ b. Times minimum days of operation (MDO): x  (b) 

c. Nutrition: $ c. Equals “Noncertified cde” = (c) 

d. Travel: $  

e. Other:_________ $ 3) Total cde = Certified cde (1c) +  
Noncertified cde (2c)  =  

f. Other:_________ $ 

 

4) Percentage of Certified enrollment Divide the “certified cde” by 
the “total cde” (certified plus noncertified): 

6) Equipment (6400) 
(Annual, other than Start-Up) $  

7) Equipment Replacement (6500) 
(Annual, other than Start-Up) $  ÷  = % 

8) Depreciation or Use Allowance $ Certified cde (1c)  TOTAL cde  
(1c + 2c)  % of Certified 

Enrollment 

9) Indirect Cost $  
10) Other:  $ 5) Proration of budget for certified enrollment: 

11) BUDGET TOTAL 
(Transfer amount to Column D1) 

$ 
ADJUSTED BUDGET (Budget Total, Column A 
#11, minus  nutrition costs for certified children 
paid for by Child Care Food Program) 

 $ (a) 

Times % of certified enrollment (Column B #4) x %(b) Total Administrative costs included above 
(includes “Indirect”) (Total Administrative 
costs, including “Indirect,” are limited to 
15% of the total contract). 

$ 
Equals CERTIFIED BUDGET portion = $ (c) 

COMPLETE COLUMN C AND COLUMN D ON NEXT PAGE 
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Form A, Section 2/Page 2 

Column C 
State Contract Income Needed 

Column D 
Other Income Needed 

    
1. Certified cde (from Column B, Line 1c)    (a) 1. Budget TOTAL (from Column A, #11)  $ 

 Times maximum rate  x $ 17.61 
2. Minus lesser of 1b or 2  

(from Column C) − $ 

 Equals maximum reimbursement = (b) 3. Equals other income needed (D1-D2) = $ 

   
2. Certified budget portion (from Column 

B, line 5c):  $ 
This is the other income needed to run your program in addition to 
the amount requested by this State Child Development contract. 
Please show the sources of all additional income: 

Nutrition Program: $ 
State Child Development contract income needed is the 
lesser of C1(b) or C2:  This lesser amount will be the amount 
requested on page 1 of this application and entered into 
Column D2. Parent fees (noncertified children): $ 

Donations and Grants: $ 

Fundraising: $ 

Other (specify): $ 

Other (specify): $ 

 

TOTAL Other Income $ 

 
BUDGET NOTES:  (Use the space below to help clarify the proposed budget. Include in your explanation the 

source of donations, grants, fundraising, and other income sources)  
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 Request for Start-Up Allowance (Service-Level Exemption) Form B 
 
The contractor may be allowed a specified amount of the contract Maximum Reimbursable Amount, up to  
15 percent of the annual contract amount, to be designated as a “Start-up Allowance,” that is a portion of the 
contract funding that may be earned without serving the required enrollment. The applicant agency is 
reimbursed only to the extent claimed, and the remainder of the MRA is subject to service requirements. Any 
unused allowance amount cannot be reserved or carried over to a subsequent fiscal year. To apply for a Start-
up Allowance the following information must be completed. (Note:  Actual amount awarded is subject to 
negotiation and approval by the Child Development Fiscal Services Division.) 

 
Total amount of funds requested by your agency: $ 

  
Amount requested as a Start-up Allowance*: $ 
  

Type of Expenditure Amount 
 $ 
 $ 

 $ 

 $ 
 $ 

 $ 
 $ 
 $ 

 $ 
 $ 

 $ 
 $ 
 $ 

 $ 
 $ 

 $ 
 $ 
 $ 

 $ 
 $ 

*Total $ 
 
*MAY NOT EXCEED 15 PERCENT OF THE TOTAL AMOUNT OF FUNDS REQUESTED 
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2002-2003 GPRE Program Calendar (Fiscal Year) Form C For CDD Use Only 
 
LEGAL NAME OF AGENCY: 
 

 
PROJECT NUMBER 

Provide a calendar that reflects the proposed program start date. Place an “X” on every day your 
program will be open for service. Total and subtotal this information as instructed below. Enter the 
total number of days open for each quarter in the bottom right-hand corner. Please print clearly. 
(Note:  Form D is not required to be completed if this calendar represents one full program year.) 

JULY 2002 AUGUST 2002 SEPTEMBER 2002 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 1 2 3 4 5 6     1 2 3 1 2 3 4 5 6 7 

7 8 9 10 11 12 13 4 5 6 7 8 9 10 8 9 10 11 12 13 14 

14 15 16 17 18 19 20 11 12 13 14 15 16 17 15 16 17 18 19 20 21 

21 22 23 24 25 26 27 18 19 20 21 22 23 24 22 23 24 25 26 27 28 

28 29 30 31    

15 
 

25 26 27 28 29 30 31 

 
 

29 30      

Days of Operation: _____ Days of Operation: _____ Days of Operation: _____ Subtotal: ______ 

 

OCTOBER 2002 NOVEMBER 2002 DECEMBER 2002 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

  1 2 3 4 5      1 2 1 2 3 4 5 6 7 

6 7 8 9 10 11 12 3 4 5 6 7 8 9 8 9 10 11 12 13 14 

13 14 15 16 17 18 19 10 11 12 13 14 15 16 15 16 17 18 19 20 21 

20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25 26 27 28 

27 28 29 30 31   

 
 

24 25 26 27 28 29 30 

 

29 30 31     

Days of Operation: _____ Days of Operation: _____ Days of Operation: _____ Subtotal: ______ 

 

JANUARY 2003 FEBRUARY 2003 MARCH 2003 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

   1 2 3 4       1       1 

5 6 7 8 9 10 11 2 3 4 5 6 7 8 2 3 4 5 6 7 8 

12 13 14 15 16 17 18 9 10 11 12 13 14 15 9 10 11 12 13 14 15 

19 20 21 22 23 24 25 16 17 18 19 20 21 22 16 17 18 19 20 21 22 

26 27 28 29 30 31  

 
 

23 24 25 26 27 28  

 
 

23 24 25 26 27 28 29 

                30 31      

Days of Operation: _____ Days of Operation: _____ Days of Operation: _____ Subtotal: ______ 

 

APRIL 2003 MAY 2003 JUNE 2003 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

  1 2 3 4 5     1 2 3 1 2 3 4 5 6 7 

6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14 

13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21 

20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28 

27 28 29 30    

 
 

25 26 27 28 29 30 31 

 
 

29 30      

Days of Operation: _____ Days of Operation: _____ Days of Operation: _____ Subtotal: ______ 

 TOTAL DAYS OF OPERATION: ________ 

THIRD 
QUARTER 

FOURTH 
QUARTER 

FIRST  
QUARTER 

SECOND  
QUARTER 
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2003-2004 GPRE Program Calendar (Fiscal Year) Form D For CDD Use Only 
 
LEGAL NAME OF AGENCY: 
 

 
PROJECT NUMBER 

Provide a calendar for one full program year. Place an “X” on every day your program will be open 
for service. Total and subtotal this information as instructed below. Enter the total number of days 
open for each quarter in the bottom right-hand corner. (Note:  The Total Days of Operation must 
equal the Minimum Days of Operation identified in the application). Please print clearly. 

JULY 2003    AUGUST 2003  SEPTEMBER 2003 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

  1 2 3 4 5      1 2  1 2 3 4 5 6 

6 7 8 9 10 11 12 3 4 5 6 7 8 9 7 8 9 10 11 12 13 

13 14 15 16 17 18 19 10 11 12 13 14 15 16 14 15 16 17 18 19 20 

20 21 22 23 24 25 26 17 18 19 20 21 22 23 21 22 23 24 25 26 27 

27 28 29 30 31   

 
 

24 25 26 27 28 29 30 

 
 

28 29 30     

        31               

Days of Operation: _____                           Days of Operation: _____                          Days of Operation: _____              Subtotal: ______ 

OCTOBER 2003    NOVEMBER 2003  DECEMBER 2003 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

   1 2 3 4       1  1 2 3 4 5 6 

5 6 7 8 9 10 11 2 3 4 5 6 7 8 7 8 9 10 11 12 13 

12 13 14 15 16 17 18 9 10 11 12 13 14 15 14 15 16 17 18 19 20 

19 20 21 22 23 24 25 16 17 18 19 20 21 22 21 22 23 24 25 26 27 

26 27 28 29 30 31  

 
 

23 24 25 26 27 28 29 

 
 

28 29 30 31    

        30               

Days of Operation: _____ Days of Operation: _____ Days of Operation: _____ Subtotal: ______ 

JANUARY 2004    FEBRUARY 2004  MARCH 2004 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

    1 2 3 1 2 3 4 5 6 7  1 2 3 4 5 6 

4 5 6 7 8 9 10 8 9 10 11 12 13 14 7 8 9 10 11 12 13 

11 12 13 14 15 16 17 15 16 17 18 19 20 21 14 15 16 17 18 19 20 

18 19 20 21 22 23 24 22 23 24 25 26 27 28 21 22 23 24 25 26 27 

25 26 27 28 29 30 31 

 
 

29       

 
 

28 29 30 31    

Days of Operation: _____ Days of Operation: _____ Days of Operation: _____ Subtotal: ______ 

APRIL 2004    MAY 2004  JUNE 2004 
 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

 
 

 
SU 

 
M 

 
T 

 
W 

 
TH 

 
F 

 
SA 

    1 2 3       1   1 2 3 4 5 

4 5 6 7 8 9 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12 

11 12 13 14 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 18 19 

18 19 20 21 22 23 24 16 17 18 19 20 21 22 20 21 22 23 24 25 26 

25 26 27 28 29 30  

 
 

23 24 25 26 27 28 29 

 
 

27 28 29 30    

        30 31              

Days of Operation: _____ Days of Operation: _____ Days of Operation: _____ Subtotal: ______ 

 TOTAL DAYS OF OPERATION: ________ 

 

THIRD 
QUARTER 

FOURTH 
QUARTER 

FIRST 
QUARTER 
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ASSURANCE OF NONDISCRIMINATION IN STATE-SUPPORTED PROGRAMS AND ACTIVITIES 

COMPLIANCE CERTIFICATION 
 Form E 

LEGAL NAME OF AGENCY: 
 

 

The above-noted agency (referred here as “Agency”) agrees that during the performance of this contract, the 
Agency and its subcontractors shall not deny the contract’s benefits to any person on the basis of religion, color, 
ethnic group identification, sex, age, physical or mental disability, nor shall they discriminate unlawfully against 
any employee or applicant for employment because of race, religion, color, national origin, ancestry, physical 
handicap, mental disability, medical condition, marital status, age (over 40) or gender. The Agency also agrees to 
insure that the evaluation and treatment of employees and applicants for employment are free of such 
discrimination. 
 
The Agency agrees to comply with the provisions of the Fair Employment and Housing Act (Government Code 
sections 12900 et seq.), the regulations promulgated thereunder (Title 2, Cal. Admin. Code, sections 7285.0 et 
seq.), the provisions of Title 2, Government Code, Division 3, Article 9.5, Chapter 1, Part 1 (Government Code 
sections 11135-11139.5), and the regulations or standards adopted by the California Department of Education to 
implement Article 9.5. 
 
The Agency and its subcontractors agree to permit access by representatives of the Department of Fair 
Employment and Housing and the California Department of Education upon reasonable notice at any time during 
the normal business hours, but in no case less than 24 hours notice, to such of its books, records, accounts, 
other sources of information and its facilities as these Departments shall require to ascertain compliance with this 
assurance. 
 
The Agency agrees to include language in all subcontracts regarding nondiscrimination and compliance 
provisions of this assurance, and the requirement to give written notice of their obligations under this assurance 
to labor organizations with which they have a collective bargaining or other agreement. 
 
The Agency agrees to ensure that each of its employees are aware of the rights of ultimate beneficiaries and the 
responsibilities of the Agency under Article 9.5, and make available to ultimate beneficiaries and other interested 
persons information regarding the provisions of Article 9.5 and its applicability to the program or activity for which 
the Agency receives state support. 
 
The Agency recognizes and agrees that the California Department of Education’s support will be extended in 
reliance upon the representations and agreements made in this assurance, and that the California Department of 
Education shall have the right to seek administrative and judicial enforcement of this assurance. This assurance 
is binding on the Agency, its successors, transferees, and assignees. 

CERTIFICATION 
 

I, the official named below, hereby swear that I am duly authorized to legally bind the Agency to the above described 
assurance. I am fully aware that this assurance, executed on the date and in the county below, is made under penalty of 
perjury under the laws of the State of California. 
 

OFFICIAL’S NAME 
 

 

 

DATE EXECUTED 
 

EXECUTED IN THE COUNTY OF 
 

PROSPECTIVE CONTRACTOR'S SIGNATURE 
 

 

PROSPECTIVE CONTRACTOR'S TITLE 
 

 

PROSPECTIVE CONTRACTOR’S LEGAL BUSINESS NAME 
 

 


